Career Prospects 


\ 
ft 


Canada 


as wencee 6 


bee, © 
PL ub ish the Communication Services of 


ie ‘aation Bureau, 

Lean of State, Ottawa, Ontario, K1A OM5, 
in co-operation with the Information Services 
Directorate, Corporate Systems and Service Branch, 
Public Service Commission of Canada. 


© Minister of Supply and Services Canada 1981 
_ Cat. No. S53-3/3 - 1981 
| ISBN 0-662-51147-6 


Government 
Publications 


Group Levels 

The TR group, which is part of the Administrative and 
Foreign Service category, comprises six levels corre- 
sponding to progressive degrees of competence and 
administrative responsibility. 


Members of the group are recruited from translation 
schools and from professionals with the required lan- 
guage skills. . 


The various levels of the group are: 


@ TR-1 
This is the level for beginners. On entering the 
Bureau, they receive training to help prepare them 
for the work environment. After the training period, 
new translators and terminologists join sections 
or teams where they gain practical experience. 


The Bureau provides translation and interpretation 
services in official, native and foreign languages, and 
carries out terminology research to assist translators 


and government writers and editors. m@ TR-2 

When they have reached the prescribed standards 
The translators, interpreters and terminologists are of quality and quantity, TRs advance to the second 
recruited by the Secretary of State Department, and level in one of the following capacities: 
belong to the TR group. They are assigned either to — translator working on general or specialized 
sections in the offices of client departments and agen- texts . 
cies (departmental teams) or to the various central — terminologist conducting terminological re- 
sections doing specialized translation in many fields. search and participating in the preparation of 
Nearly three quarters of the Bureau’s personnel work lexicons and glossaries, in addition to other 
in the National Capital region, and the rest are located activities depending on training and abilities 
in branch offices in major cities across Canada. — translator-interpreter, working for parliamen- 


tary committees. 


TR-2s generally work with a reviser. 


@ TR-3 
When they have acquired the requisite skills, TRs 
may advance to one of the following positions: 
— reviser responsible for controlling the quality of 
work performed by a small group of translators 
at the first two levels, usually within a section 


— senior translator, whose work is not revised 
and who has complete responsibility for it 

— interpreter providing simultaneous or consecu- 
tive interpretation of parliamentary debates, 
official conferences, public hearings and other 
federal government meetings 

— terminologist in charge of a team or responsi- 
ble for training. 


in addition, some TR-3 revisers head small teams 
of translators working in a location other than the 
section to which they are attached. 


TR-4 

Translators at this level are generally in manage- 
ment positions. Most of them are section chiefs 
directing teams of up to thirty or forty translators 
and support staff. 


In addition to professional skills, they need certain 
administrative abilities. They are responsible for 
day-to-day contacts between the Bureau and its 
customer departments and agencies. Also in- 
cluded in this level are senior interpreters and 
translators who, because of their exceptional abil- 
ity, are entrusted with sensitive or complex assign- 
ments in interpretation or translation. 


TR-5 

This is the level of group and division chiefs 
responsible for the activities of a number of depart- 
mental or specialized sections. They direct about 
a hundred translators, terminologists or interpret- 


ers and administer a sizeable budget. One of their © 


responsibilities is liaison with customer depart- 
ments and agencies. 


TR-6 
This level is for directors with administration re- 


sponsibility for a number of divisions or groups. 
They plan, direct and control translation, terminol- 


ogy and interpretation operations and help estab- 
lish the Bureau’s major policies. 


(Beyond this level are the directors general and the 
Assistant Under Secretary of State (Translation), 
who set policy and direct the activities of the 
Bureau as a whole.) 


ald requirements 
Candidates must have a university degree or 
considerable experience in translation and writing 
to meet the Bureau’s language requirements. 


M Candidates take a written examination and those 
who are successful are invited to an interview. 


Financial assistance 

The Translation Bureau has a bursary program for 
students preparing for a career in translation: the 
program includes a period of training in the Bureau 
during the summer. 


Nine universities participate in the program: the 
Université de Moncton, the Université Laval, the Univ- 
ersité du Québec a Trois-Riviéres, the Université de 
Montréal, Ottawa University, the Université Lauren- 
tienne ,Queen’s University at Kingston, York 
University (Glendon eee and University of 
British Columbia. 


Bursaries are also available to candidates with a 
degree or experience in a technical field and to candi- 
dates who have a degree in law or have been admitted 
to the Bar. 


Further information 


The Secretary of State department is responsible for 
recruiting translators, terminologists and interpreters. 
For information, please contact: 


Staffing Division 


Personnel Administration Branch 
Secretary of State Department 


Ottawa, Ontario 
K1A 0M5 


Tel: (819) 997-6580 


You may also contact a Public Service Commission 
staffing officer at one of the following offices: 


National Capital Region 
Staffing Office 

300 Laurier Ave. West 
Ottawa, Ontario. K1A OM7 


4th Floor, Royal Bank Bldg. 


5161 George Street 
Halifax, N.S. B3J 1M8 


2nd Floor 

Norwich Union Bldg. 
100 Cameron St. 
Moncton, N.B. E1C 5Y6 


Place Sillery, Room 205 
1126 Chemin St-Louis 
Sillery, Québec G1S 1E5 


685 Cathcart St., Suite 300 
Montréal, Qué. H3B 2R1 


Suite 1100 
180 Dundas St. West 
Toronto, Ont. M5G 2A8 


500 — 286 Smith St. 
Winnipeg, Man. R38C OK6 


1867 Hamilton Street 
Suite 1110 

Regina, Saskatchewan 
S4P 2C2 


10355 Jasper Ave. 
300 Confederation Bidg. 
Edmonton, Alta. T5J 1Y6 


Royal Centre 
500 - 1055 West Georgia St. 
Vancouver, B.C. V6E 3L4 


Suite 302, Yukon Centre 
4114 - 4th Avenue 
Whitehorse, Yukon 

Y1A 4N7 


9th Floor, Precambrian Bidg. 
4922 - 52nd Street 
Yellowknife, N.W.T. XOE 1HO 


Digitized by the Internet Archive 
in 2023 with funding from 
University of Toronto 


https://archive.org/details/31/6111/096578 
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